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Application Form​
Confidential

	A
	Position


	A1
	Position applied for
	     


	A2
	Link to online portfolio
	http:/www.


	B
	Personal details


	B1
	Surname
	     


	B2
	Forename(s)
	     


	B3
	Address
	     

	
	
	     


	
	
	     

	B4
	Post code
	     
	     
	     
	     
	     
	     
	     
	


	B5
	Email address
	     


	B6
	Telephone no.
	     


	B7
	Mobile no.
	     


	B8
	Current full driving license
	Yes   FORMCHECKBOX 
 No   FORMCHECKBOX 


	B9
	Details of any driving convictions
	     


	C
	Education & training


	C1
	School
	Dates
	Qualifications

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	C2
	College
	Dates
	Qualifications

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	C3
	University
	Dates
	Qualifications

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	C4
	Other training body
	Dates
	Qualifications

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     


	D
	Employment history


We require a full employment record with any gaps in employment explained in writing. Please commence with the most recent employer.
	D1
	Employer’s name
	     


	
	Employer’s address
	     


	
	Job title
	     


	
	Salary
	     


	
	Date started
	DD/MM/YY


	
	Date finished
	DD/MM/YY


	
	Reason for leaving
	     


	D2
	Employer’s name
	     


	
	Employer’s address
	     


	
	Job title
	     


	
	Salary
	     


	
	Date started
	DD/MM/YY


	
	Date finished
	DD/MM/YY


	
	Reason for leaving
	     


	D3
	Employer’s name
	     


	
	Employer’s address
	     


	
	Job title
	     


	
	Salary
	     


	
	Date started
	DD/MM/YY


	
	Date finished
	DD/MM/YY


	
	Reason for leaving
	     


	D4
	Employer’s name
	     


	
	Employer’s address
	     


	
	Job title
	     


	
	Salary
	     


	
	Date started
	DD/MM/YY


	
	Date finished
	DD/MM/YY


	
	Reason for leaving
	     


	D5
	Employer’s name
	     


	
	Employer’s address
	     


	
	Job title
	     


	
	Salary
	     


	
	Date started
	DD/MM/YY


	
	Date finished
	DD/MM/YY


	
	Reason for leaving
	     


Please continue on a separate sheet if required.

	E
	Notice


	E1
	Current notice required
	     


	F
	References


References will only be taken up if we are looking to progress your application.

Please list names, addresses and telephone numbers of two persons from whom we may obtain both work experience and character references. 
One should be your present employer. 

	F1
	If you do not wish your present employer to be contacted prior to a job offer being made, please tick the box:   FORMCHECKBOX 



	F2
	Name of referee
	     


	
	Address
	     


	
	Telephone no.
	     


	F3
	Name of referee
	     


	
	Address
	     


	
	Telephone no.
	     


	G
	Health details 


	G1
	Do you consider that you have a disability? (Please give details of any special arrangements you require at the interview).
	 FORMDROPDOWN 



	G2
	How many days have you been off work sick in the past 12 months?
	     


	G3
	How many separate occasions did this span?
	     


	G4
	Explanation (optional)
	     


	H
	Leisure


Please note any sports, hobbies, pastimes etc.

	H1
	     


	I
	Criminal record


Your attention is drawn to the fact that the post you are applying for is excluded from the provisions of Section 4 (2) of the Rehabilitation of Offenders Act 1974 (Exceptions Order 1975). Therefore you must disclose information about any convictions which for other purposes are ‘spent’ under the provisions of the Act. All applicants are subject to an enhanced level of disclosure check by the Criminal Records Bureau. 

	I1
	Have you been convicted of a criminal offence at any time?
	 FORMDROPDOWN 



If YES, please give details below of the conviction(s) and the date(s).

	I2
	Conviction
	Date

	
	     
	DD/MM/YY

	
	     
	DD/MM/YY

	
	     
	DD/MM/YY

	
	     
	DD/MM/YY

	
	     
	DD/MM/YY

	
	     
	DD/MM/YY

	
	     
	DD/MM/YY

	
	     
	DD/MM/YY


	J
	Competencies in key areas/personal statement


You may wish to set out below the principal reason for your application. 

Please also give a give a brief description of the skills and attributes, values and ideas you will bring to this position. 

Where possible please relate these to the person specification. 

	J1
	     


	K
	Declaration


Please read this carefully before signing.
	
	DATA PROTECTION ACT 1998
Information provided by you on this application form may be copied for use during the recruitment procedure. Once the recruitment procedure is completed, the data will be stored for at least six months and then destroyed. If you are the successful candidate, your application form and other relevant information obtained will form part of your personnel record. 

I understand that if I am offered a post, the information submitted on my application form will form the basis of my contract of employment with Azure Graphic & Web Design Ltd. If it is subsequently discovered that I have wilfully or negligently given false information or withheld information, my employer will have the right to terminate any employment contract offered.


	K1
	Signed
	     


	K2
	Date
	     


It would assist us in monitoring the effectiveness of our advertising if you could indicate where you saw the post advertised.

	K3
	Placement of advert
	     


	L
	Returning this form


We prefer applications by email to:

info@azure-design.com
Where this is not possible, or for applicants wishing to include print portfolios or other physical media, please submit your application pack to:
Vacancies
Azure Graphic & Web Design Ltd.
1 Ashmore Terrace
Stockton Road

Sunderland

SR2 7DE
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